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Manually Entering a Swimmer’s Times 
 
Occasionally you might receive some meet results that are not in an electronic format.  If one or 
two members swim in a USA Swimming sanctioned event, for example, you need to enter those 
meet results into the database without uploading the results of all of the USA members.  If your 
LMSC hosts a very small, hand-timed meet, they might just put the results into a spreadsheet. 
 
The tools give you the ability to manually add a meet and the participants’ times to the 
database. 
 
You can also use this tool to add one swimmer to a meet that you have previously uploaded. 
 
 
 
 
 

From the main page, click 
“Add a new meet” 
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Enter the meet information. 
The fields with asterisks are 
required.  For a meet that 
was sanctioned by USA 
Swimming, enter it as “USMS 
Recognized.” 

Make up a 6-
character meet 
identifier 
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Instead of selecting “Upload,” you will select “Add a swimmer.”  This selection allows you to 
manually add swimmers and results to the meet. 
 
 
 
Continued on next page…. 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click “Add a swimmer”  
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Search for the swimmer. 
You can choose the LMSC 
to narrow down the results. 

Click “Select member” 
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The form gets populated 
with that member’s 
registration information.  
Choose “member” to 
indicate the person is a 
registered member 

Then click “Submit” 

XXXXXXXXXXXXXXXXXXXXXX
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The swimmer is 
entered. Now click 
“View/Edit Swims” to 
enter her times. 

We are adding individual 
swims 

XXXXX 
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Enter as much information as 
you have.  The bold fields are 
required.   
 
Then click “Add Swim” 

See next page 
for a definition 
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The 50 Free swim has been 
entered.  To continue adding 
swims, click “Add a new 
swim for this swimmer” 

The event status will 
typically be “OK,” which 
means it was a legal swim 
with a valid time.  
(Otherwise you would 
probably not be entering the 
swim.) 


